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1. How to Login

a. Navigate to: “https://portal.hwseta.org.za/web/login”

b. Enter Email and Password and click “Log in”.
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2. Creating an Updating Info Transaction

a. Click on Update provider Info

Staksholders I Accreditation No. Name Phone Email Active Provider Status
Providers 1 XXXXXMAXAXXXXX XXXKXX XXXXXXXX XXHXHKHOKRXRXX (<] XKXXXKXX
Learners

Transactions
Accrediation
Assessor Links
Moderator Links
Link Stakehoider
BN oo |
Baich Master
Learmer Regstration

Assessment

b. Accept the terms and condition

SETA update.provider

Terms and Conditions

Provider id test_prov

placeholder for t and c document download But | must explain to you how all this mistaken idea of denouncing
pleasure and praising pain was bom and | will give you a complete
account of the system, as ound the actual teachings of the great
expiorer of the truth, the ma: ider of human happiness No one
rejects, dislikes, or avoids pl self, because it is pieasure, but
because those who do not know how to pursue pleasure rationalty
encounter consequences that are extremely painful Nor again is there

anyone who loves or pursues or desires to obtain pain of because

itis pain, but because occasionally circumstances occur in which 1ol
and pain can procure him some great pieasure To take a trivial
hich of us ever undertakes labonous pi Xercise,
except to obtain some advantage from it? But who has any right ta find
fault with a man who chooses to enjoy a pleasure that has ann
Jences, or one who avoids a pain that produces no resultant
?

Terms & conditions

Cancel
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c. Click on contact and enter new contact details.

SETA update.provider

Teqms & Gondilio m Gengsai Address ) Personal Address

Disclaimer

General Details

0116076300
0000000000
0116078900

hitp {Awww tesbaoacprovider co 28

Cancel

d. Click on General address and enter the address.

SETA update.provider

Terms & Condiions m..,.|:_..‘,.,.mm:‘-“ Postal Address ) Business Info » Business Documents

Work Address
Street 32
Street2 Streat num
Streetd Streat num
Suburty
City
Gauteng
2 @

South Africa.

Cancel

e. Click on Personal address and enter the address.

SETA update.provider

Terms & Condiions Contact Ganetal Al Address Business info Businass Documenis -2

Disclanmier

Home/Physical Address

Physical address 1 Enter Prysical address
Physical address 2 Entar Pnysical addrass
Physical address 3 Enter Physical address
Provider physical suburb  Enter Prysical suburb

City physical Enter city

Province code physical  Enler code
Zip physical Enter zip
Country code physical South Africa

Cancel
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f. Click on Postal address and enter the address.

SETA update.provider

erms & Condilions » Contact Ganesal Address

Postal Address

Postal address 1 Enter Postal Address
Postal address 2 Enter Postal Address
Postal address 3 Enter Postal Address
Provider postal suburb | Enter Postal Suburb
City postal Enter City

Province code postal | Gayteng

Zip postal 00000

Country code postal | South Africa

Cancel

g. Click on Business Info and enter information

SETA update.provider

Business Info

Company Registration Number 000000000000000000000
VAT Number 000000000000000000000
Provider Focus Select Focus

Years in Business 1

Number of full time staff members 2000000

Cancel

h. Click on Business Documents, click the dropdown to attach a file.
NB: Please note that already existing files will not reflect here, however, if a new

file is attached it will be replaced.

SETA update.provider

s & Conditons ) Contact ) GeneralAddress ), PersonalAddress |, PostalAddress ) Business nio JASSIctU gl ~

Jisclamer

Business Documents
PLease note:

These fields do not populate for you, if you add a file here, it will be
replaced!
Cipro Documents Test doc pdl
Tax Clearance Test doc pdf

Director C.V [|

Certified copies of Qualifications
Professional Body Registration

Workplace Agreement

Business Visa/Passport/Permanent residence
Leaming Programme Approval Report

Skills Programme Registration Letter

Company Profile and organogram

Quality Management System (QMS)

Lease Document

Cancel
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i. Click on Disclaimer and click the “Update” button to send the transaction or “cancel”

to discard.

SETA update.provider

Disclaimer

Please note:

The detaiis you are Irying 1o change will refiect an your profile and wik
require another update and approval io reverse any mistakes

**Updating Provider Info completed.

3. Reviewing the Update Info Transaction

a. Click on Providers then click the Provider line

Providers al

INo of Records 1-10f 1 nm

Stakeholders | Accreditation No. Name Phone Email Active Provider Status.
X XXXXXX ] XXXXXX

Leamers

Transactions
Accreditation
Assessor Links
Moderator Links
Link Stakeholder
Update Provider Infa
Baich Master
Learmer Regsstration

Assessment

b. Click on updates, you will see the reference number of the transaction made and
the status (status will change to Approved or Rejected as and when the transaction

gets processed).

Providers | ssdOommX

?H'Wszfn [ Pt~ |[ 2 Atachments) = || More | 1[50
Stakeholders Address 2 Phone (000000000 -

sdicb Mabile 00DOOI00D

Learmers Fax
Transactions Gauleng Emal XXXXXXKXRXRXXXXX

Accreditation South Africa

Assessor Links Website

User
Moderator Links
Link Stekeholder
Updales  Addn tacis / By o Qualificat jlls Programme  Leam ramame Assesso deral Bal ternal

Updater Pravide infa

Batch Master nternal Note Track Eadra info

Lamner Beghstintion Upcials ida: Reference Provider id Created on Action date Action partner Status

Assgssment —P P XXXXXX 08/10:2020 155013 Submitied
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c. Click on the reference number line to review and compare changes

Open: Update ids

Provider id
Disclaimer

Reference

General Details General Details

Related phone 0000000000 0116076900
Related mobile 0000000000 0820000000
Related fax 0116076900
FRblgfad Vwebelts ) XXOXHIXKNXKXX

Work Address Work Address

Related street Street 32
Related street2 Street2
Related street3 Street3
Related suburb

Related suburb city
Related city

Related zip

Related country id South A

Street num

Street num

Gauteng
Zip 00000
Country id South Africa

Home/Physical Address Home/Physical Address

**Changes will only reflect to the profile after approval.
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