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1. How to Login

a. Navigate to: “https://portal.hwseta.org.za/web/login’

b. Enter Email and Password and click “Log in”.

the skills
gdp

Password

[ Login | Reset Password

2. Creating an Update Personal Data Transaction

a. Click on Update personal Data

o Assessors

HWSETA

Stakeholders O AssessoriD
] HEXANKK test ass_fiame test_ass@hwseta org za 02/03:2020

Assessars
Moderators
Transactions
Assessors and Moderators
Assessor Links
Moderator Links
Link Stakeholder

— T

Name Work Phone Work Email Start Date

b. Accept the terms and condition

SETA update personal info

Business Documents Disciaimer

Terms and Conditions

Personal Profile Test Profile HWSETA v
Terms & conditions

These terms and conditions are a binding agreement between you and the HWSETA, conceming your access and use of
this site. You agree that by accessing this site, you have read, understand and agree to be bound by the terms of use of
this site. if you do not agree with the terms of use, then you will not be able to proceed using this site

Cancel
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https://portal.hwseta.org.za/web/login

c. Click on contact and enter updated details.

SETA update personal info

Terms & Conditions m Status Citizenship General Address » Personal Address ) Postal Address

Business Documents » Disclaimer

General Details

Title Mr

Initials T

First Name Test Transaction
Last Name Surname
Highest Education Diploma

Job Title Administrator
Current Occupation Admin

Years in Occupation 5
Department CS Test
Manager Test Mayor
Home Number 0116076900
Cell Phone Number 0801234567
Office Number 0116076900
Work Phone 0116076900

Fax Number 0116076900

Cancel

d. Click on Status and enter details.

SETA update personal info

Torms & Conditions ‘:.ﬂ'\r.iﬂm Cilizenship  GeneralAddtess . Personal Address ) Postal Address

Business Docurrients Disclaimer

Status

Marital Status Single
Disability Status No
Disability [None
Socio Economic $tatus  Empioyed

Equity Black: Aincan

Cancel

e. Click on Citizenship and enter details.

SETA update personal info

Contact sum General Add Persanal Address ) Postal Address

Citizenship & Other Info
Citizen Status SA- South Africa
Country of Nationality  south Africa

RS Aldentification No.  yaoxss(RRORK
1D Document example PNG
Birth Date 141111930 3
Gender Female

Language [1snivenad
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f. Click on General Address and enter the address.

SETA update personal info

Terms & Condflions > Cantact » Staius » Ciizenship IR Personal Address + Postal Address

Work Address

Address Line 1 Enter your address
Address Line 2 Enler your address
Address Line 3 Enler your address
Suburty select sublirty

City select city
Municipality satect municipality
Province Gauteng

Postal Code 000000

Country South Africa

Cancel

g. Click on Personal Address and enter address.

SETA update personal info

Terms & Condibons » Contact ) Stalus > Giizenshin Guﬁc!-a\l\acmss Postal Address

Business Documents 1 Disclaimes

Home Address

Address Line 1 Enter your address
Address Line 2 Enter your address
Address Line 3 Johannesburg
Suburb Select suburb
City Select city
Municipality Select municipality
Province Gauteng

Postal Code 00000

Country South Africa

Cancel

h. Click on postal address and enter address.

SETA update personal info

Torms & Condiions » Contsct ) Status » Cllizenship ) General Address F‘atsunaifm]:et,

Business Documents Discigemer

Postal Address

Same As Home Address | [

Address Line 1 Enter your address
Address Line 2 Entar your address
Address Line 3 Enter your address
Suburb Selact suburh

City select oty

Municipality select municpality

Pravince Gauteng

Postal Code 000000
Country South Africa.

Cancel
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i. Click on Business Documents and attach documents that you want to update.

SETA update personal info

T

y niac Status

Personal Address Postal Address

Business Documents

Please note:
These fields do not poputate for you, I you add a file here. it will be
replaced!

Regstration Documents. Test doc pdf
Professional Body

Statement

Test doc pdf
CV Document

Cancel

j.  Click on Disclaimer and click the “Update” button to send the transaction or “cancel”
to discard.

SETA update personal info

Parsonal Addres; ostal Address

Disclaimer

1, tha Assessor and/or Moderalor registered with the Healh and Wefare
Sactor Education and Training Authority (HWSETA), take full
tesponsibilty for the amendments | make to my personal information on
my profile. | will not hoid the HWSETA liable for any claims, loss, arrors,

inaccuracies or emissions that may eccur from the changing or Updating
of the information herein

**Updating Personal Data completed.

3. Reviewing the Update Personal Data Transaction
a. Click on Assessor or moderator then click the assessor/ moderator line

<ii Assessors al w

NoofRecords 11011 (B 002
S O AssessoriD Name Work Phone Work Ema Start Date End Date
—p gr— FORKXXXRKHXX Test Prafie HWSETA 0112347878 test_ass@hwseta org 7 020372020 111082022
Modarators
Transactions

Assessors and Moderalors
Assessar Links

Modarator Links

Link Stakeholder

Update Personal Data
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b. Click on updates, you will see the reference number of the transaction submitted
and the status (status will change to Approved or Rejected as and when the
transaction gets processed).

Assessors / Test Profile HWSETA

| Prnt= || @ Attachments)» || Morew |

Stakeholders Name
Test Profile HWSETA
Modarators
Transactions — R Type Permanent
g S o Mobile Number 0888090697 Assessor D XXKXKRIKNRK
Ammepnc| ks Start Date 02032020 End Date 10872022
Modarator Links Active
Link Stakeholder
Updale Parsonal Data Publiciormaton  Updatos  Personal informafion Address.  Quafication  Mistory  Ratngs  Provider
Updats ids Reference Assessor id Created on Action date Action partner Status
—p v Test Profils HWSETA 031112020 12371 031112020 Carol Nesangari Approved
UPDD24 Tos Profile HWSETA 012020 124435 03172020 Carol Nessngani Approved
UPD-035 Test Profile HWSETA 051112020 16 13.00 Submited

c. Click on the reference number line to review and compare changes

Open: Update ids

Approved  Rejecled

Personal Profile Test Profile H
Disclaimer

Reference UPD-035

Previous Information Updated Information

General Details General Details

Tie Adv Title Adv,

Initials Ll Initials m

Name Test Profile HWSETA Name Test Profile HWSETA
First Name Test Profile First Name Test Profite

Last Name HWSETA Last Name HWSETA

Highest Education Diploma Highest Education Diploma

Job Title T Job Title 7

Current Occupation Admin ‘Current Occupation Admin

Years in Occupation Admin Years in Occupation Admin

Department s Department cs

Manager Rao Manager Test Manager
Home Number 0619087656 Home Number 0000000000
Cell Phone Number 0869080897 Cell Phone Number 0000000000
Office Number 0116071234 Office Number 0000000000
Work Phone 0112347878 Waork Phone 0000000000

NB: Changes will only reflect to the assessor or moderator profile after approval.
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